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[O/MKHOCTHasA MHCTPYKUMS
agMUHMCTPaTOopa Mo BeeHNIO 3/1EKTPOHHOI 0 XXypHasa
MBOY «COLL Nel c. Anxasyposo um. A.CyneimaHoBa»

O6ume NoNoXKeHUs

1.1. HacToswas A0/MKHOCTHAsA MHCTPYKLUMSA pa3paboTaHa B COOTBETCTBUM C
TpyAoBbIM KogekcoM PP n ApyrmMn HOPMATMBHBLIMW aKTaMu, Perynvmpyrowmmm
TPYAOBble OTHOLLEHUS MeXAy paboTHMKOM U paboTogatenem, Ycrasom MBOY
«COLU Nel c. AnxasypoBo uM. A.CyneliMaHoBa», onoXeHneM 06 3/1eKTPOHHOM
XypHane MBOY «COLL Nel c¢. Anxasyposo nM. A.CyrneiimaHoBa.

12. O06a3aHHOCTN agMUHUCTPATOPa MO BEAEHUIO 3/IEKTPOHHOMO XXypHana
(panee -  AAMMHUCTpaTOp) BO3NaraloTcs  [OUpPeKTopoM  06pa3oBaTesibHOM
opraHmsaumn. Ha nepuog oOTNycka W BPEMEHHOW  HETPyAoCnoco6HOCTU
AJMUHUCTpaTOpa ero 0643aHHOCTU MOryT OblTb BO3/I0XEHbI HAa 3aMeCTUTENS
AMPEeKTopa WM yuuteneid m3 4ymcna 6oniee OMbITHLIX rMejaroro. BpemeHHoe
NCNOMHEHNe 0053aHHOCTE B 3TUX C/lyvyasX OCYLLECTBNSETCA Ha OCHOBaHWM
npukasa JupekTopa, U3gaHHOro ¢ cobntofeHnem TpeboBaHeM 3aKOHOAATe/bCTBA
0 Tpyae.

1.3. AGMUHUCTPATOP LO/IKEH 3HATbL:

- NMOCTaHOB/EHNSA, PaCMopPXKEHMA, NPUKa3bl, PyKOBOAALLME N HOPMATUBHbIE
[LOKYMEHTbI BbILLECTOALLMX U APYTUX OPraHoB, KacaroLmxca 3aronHeHnsa U BefleHns
3N1EKTPOHHOI0 XXypHana;

- NpaBu/ia BHYTPEHHETO TPYLOBOro pacnopsaaiKa;

- 3aKOHOJAaTeNbCTBO O Tpye 1 oxpaHe Tpyaa P®, 0 NepCcoHaNbHbIX JaHHbIX,
06 MHopMaLMK, NHPOPMALMOHHbLIX TEXHOOMMSAX U 0 3aLUMTe MH(OopMaLUuK;

MpaBMna W HOPMbl  OXpaHbl  Tpyda, TEXHWKM  6Ge30MacHOCTH,
MNPOV3BOACTBEHHOI CaHUTapUMN.

2. [JOMKHOCTHbIe 06513aHHOCTY
2. AIMWUHUCTPATOP Npu paboTe C 3MEKTPOHHBLIM XXYPHA/IOM BbIMOMHSAET
CNneAaytoLIme A0/MKHOCTHbIE 0653aHHOCTM:

2.1. AAMUHUCTpATOp OTBeYaeT W obecneunBaeT BBOA WHGopMauun B
cucTemy.



2.2. BeneTr CNWUCKM COTPYAHWUKOB, Y4allUMXCA LUKOAbI, POACTBEHHWKOB W
NOAAEPKUBAET NX B aKTya/lbHOM COCTOSIHAM Ha OCHOBaHMMW MPUKa30B.

2.3. CocTaB/nisieT 06Lee pacnmcaHme YPoKOB Knacca Ha yuebHblin nepunog (6e3
y4yeTa 3aMeH yunTenein no 601e3Hn).

2.4. Co3faeT OT4YeT MO aKTMBHOCTWM MoOMb3oBaTeneil npu pabote C
3NEKTPOHHbLIM XKYPHa/IOM OfMH pa3 B MecsiL,

2.5. B Hauane kaxpgoro y4ye6HOro rnepuoga, COBMECTHO C agMUHUCTpaLMei
MPOBOAUT pa3fe/ieHne Knacca Ha NoArpynnbi.

2.6. OcyLecTBSET 3aKpbITHE Y4eOHOro roga, Ha4yano HOBOro y4ebHOro roga
W 3NEKTPOHHbIV MEPEBOA YHaLMXCs 13 Kacca B Kace no npukasy JmpekTopa.

2.7. OcCyLLeCTBNAET MH(OPMUPOBaHME Yy4uuTeNein, 0by4veHne Mo paboTe ¢
CUCTEMOM, a TaKKe OKasblBaeT KOHCY/MbTaTMBHYHD MNOMOWb B  C/ly4ae
BO3HMKHOBEHWSA HEMO/aJoK B paboTe 3/1EKTPOHHOIO XXypHana.

2.8. OcylLecTBNseT pe3epBHOE KONMpoBaHMe 6a3bl 3MIEKTPOHHOIO XXypHana
Ha BHELUHWE HOCUTENW MH(opMaLMmn He pexxe 1pasa B fiBe HeAenu.

2.9. Mpy BO3HMKHOBEHUWM HEMOMAAOK B paboTe cepBepa agMUHUCTPATOP
ornepaTyBHO CBA3bIBAETCA C aAMUHUCTPATOPOM CaliTa AN PeLLEHNs BO3HMKAHOLLMX
npo6sem.

LononHnTeNLHo:

COBMECTHO C pa3paboTumMKamm 3MIEKTPOHHOIO XYpHana U agMUHUCTpaLmei
LLIKonbl o6ecneyvnBaeT BbIMNOHeEHWE TPEOOBaHMWIA:

- NO 3aWyTe MHPOPMaLMKN OT HECAHKLMOHMPOBAHHOIO AOCTYNa;
- N0 COXPaHHOCTW MH(OpMaLUN;
- N0 NHHOPMALMOHHOMY 0OMEHY.

3. AAMUHUCTPATOpP MMEeT npaso

3.1. AAMUHMCTPATOP 3NEKTPOHHOIO XypHasila UMeeT [OCTYn KO BCEM
CTpaHMLaM 3/IEKTPOHHOIO >XypHasa UCX0AA W3 Crefyrowmx (yHKLMOHAbHbIX
BO3MOYXHOCTENA:

a) HeceT OTBETCTBEHHOCTb 3a (DYHKUMOHMPOBaHME WHHOPMALMOHHC
CUCTEMbI MO BEeEHUIO 3NIEKTPOHHbIX XXYPHA/I0B, a TaK e pe3epBHOe KOMmpoBaHue
[JaHHbIX W WX BOCCTAHOB/EHWE B [OCTOBEPHOM COCTOSHAM B  Clly4ae
HeobX0ANMOCTN:

* HacTpavBaeT CUCTEMHbIe MapaMeTpbl 3/IEKTPOHHOIO XYpHana;

e BBOAMT (CO3M4aET U pefaKTUPYET) YUETHbIE 3amnncK Nob30BaTeNeu;

* peaakTUpyeT Npotnav Nonb3oBarteneit nNpyu HeobXoaNMMOoCTH;

* HacTpavBaeT npasa JOCTynay pasHbIX NOMb30BaTeNeN;

* ©XeHefeNlbHO  OCYLUEeCTBMSET  pe3epBHOE  KOMMPOBaHWE  AaHHbIX
3/IEKTPOHHOT 0 YKYpHasia Ha ABYX BHELUHWX HOCUTE/ISIX U BOCCTAHAB/IMBAET UX

(Npn HeobxoAMMOCTHN);

*  ©XEMeCAYHO apXMBUPYET faHHbIe 3/IEKTPOHHOIO XXypHasia Ha ABYX BHELUHUX

HOCUTENsX;



* OCYLLECTBASET UMMOPT M 3KCNOPT AaHHbIX MEXAY 3NEKTPOHHBLIM XXYpPHa/IOM
W BHELUHEN NH(OPMALMOHHON CUCTEMO, CMNOb3YeMOI B 06pa3oBaTe/ibHOM
opraHu3aumu;

* (hopMmMpyeT HEOBXOANMbIE OTHETbI B 3/IEKTPOHHOM XXYPHase 1 BbIBOAMT UX B
3N1IEKTPOHHOM W MeyaTHOM BuAe Mo npocbbe nonb3osaTenei.

6) OpraHusyeT MOCTOSIHHO [ENCTBYIOWLMIA NYHKT Ans 06yyeHUs paboTe C
3NIEKTPOHHbIM YXXYPHa/IOM YUUTeneid, KNacCHbIX PYKOBOAWTENel U poauTeneii B
COOTBETCTBUM C rpatiMkom, No Mepe HeOOXO0AMMOCTMW.

B) OCYLLECTB/ISET 3aKpbITUE YY4e6HOro rofda, Ha4yasio HOBOro y4ebHOro roga
W 3NEKTPOHHBI NEPeBOA, y4aLLMXcsi U3 Kacca B K1acc no npukasy AMpekTopa.

r) OcyuwecTBnseT 3akpbiTve fAoCTyna K MpeaMeTHbIM  CTpaHMUaMm
3NIEKTPOHHOT 0 XYypHaJa.

- NPOM3BOAMT HACTPOMKY CMCTEMHBIX MapaMeTPOB 3/1EKTPOHHOIO XypHana, B
TOM 4uCne NOAK/YEHME WM MMNOPT BHELUHWMX MacCUMBOB [aHHbIX, 3KCMOPT
BHYTPEHHMX  MacCMBOB  fAaHHbIX  (CMMCOYHbIE  COCTaBbl  MO/b30BATENEN,
neaarornyeckmx paboTHMKOB, 0ByyatoLMXcs, NPeaMETOB U T.4.);

- BefleT (Co3aaeT v peaakTUpPYeT) YYETHbIE 3arnmcKu Nonb30BaTenel;

- pefakTMpyeT npoduan nonb3oBaTenei;

- OCYLLECTBNSAET aAMUHUCTPMPOBAHME CUCTEMbI B YacCTW 6a30BbIX HACTPOEK
OCHOBHbIX pa3fenoB, XapaKTepusyoLmx obpasoBaTe/bHbIA NPoLecc.

4. OTBETCTBEHHOCTb

4.1. ALMUHUCTpATOpP HeceT OTBETCTBEHHOCTb:
- 32 HEeWUCrosIHeHVWe WM HeHag/exallee WCMosIHeHWe CBOMX 06A3aHHOCTEN,
NPefyCMOTPEHHbIX HACTOALLEN [O/MKHOCTHOM  WHCTPYKUMEN, B  npegenax,
YCTAHOB/IEHHbIX AEVCTBYIOWMUM TPYAOBbIM  3aKOHOAATENIbCTBOM  POCCUIACKOM
denepauuu;
- 32 NpaBOHaPYLLUEHNSA, COBEPLLUEHHbIE B NPOLIECCe CBOEI AeATeNbHOCTH, B Npesenax,
YCTaHOB/IEHHbIX [eNCTBYHOLMM aaMUHUCTPATUBHBIM, YTOMIOBHBIM U TPaXAAHCKAM
3aKoHOoJaTeNIbcTBOM Poccuiickoin defepaumn.

o [ LOOKYMEHT MOAMUCAH
SNEKTPOHHOM NOANMUCHIO
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